Simmons Voss Transponders: issue instructions for MA students.
1. The Transponder will gain you access 24 hours a day, 365 days of the year to the Geography east building main front entrance and the GIS masters computing facility.


2. There is a £20 deposit required before a transponder can be issued to you.

3. Please pay the £20 deposit online at   https://store.leeds.ac.uk/.

4. A fob can then be collected from Dom Emery in room G.32 of the Geography main building.


5. Please note that by paying a deposit and collecting a Transponder you are agreeing to the following conditions:

· The fob is only to be used by the person who paid the deposit and whom it has been issued to. 

· Under no circumstances should the door to the GIS lab or the main entrance door be propped open. This presents a security issue and is unacceptable. If there are problems with the temperature or other facilities please contact geo-buildings@leeds.ac.uk .

· Only use your access to this building for the purpose of entering and working in the GIS computing facility.

·  The GIS lab is a working environment, please respect the needs of others working there.
· Please note that there is CCTV installed within the building and the transponders log access times against names. This is for your safety as well as securing our buildings and contents; these systems can be checked if an incident occurs. Any misuse of a transponder will lead to it being cancelled and reclaimed in the first instance.

6. Returning your Simons Voss Transponder.

· Please return your Simons Voss transponder to Dom Emery.

· Upon receipt of your transponder you will be issued with a reclaim form for you £20 deposit.

· You must then take this to the faculty finance office where they will refund your deposit for you.

· Please make sure you leave adequate time to return your transponder after you finish needing access to the GIS computing facility.

