Skills for Geography

Reading

Covered in this section:

· Why reading is important

· Different ways of reading

· Different types of publication

· Making sense of reading lists

· Paper versions – electronic versions

· Understanding the web

· Reading journal papers

· When have you read enough?
Why reading is important

· Textbooks were the main source of information at A level. By contrast, at university, you will read a lot of original source material in addition to text books. NB: even text books at undergraduate level tend to be written, or at least edited, by active researchers in the field (this contrasts with school textbooks). In that sense, these text books are closer to the original source. 
· Remember the more formal way of saying that you are “doing a degree” that is, you are “reading for a degree”. Your older relatives might well ask you: “what are you reading?”… they mean, what are you studying. 

· Your teachers at university are called “lecturers” and “readers” (as well as professors). 
· For most of your assessed work, reading is of crucial importance.
· As a rule of thumb the more you read the more your interest will grow, the more you will learn, the more expert you will become and, thus, the better you will do.

· Read regularly through the term, alongside the lectures.
Ways of reading

· The quality of your reading is as important as the quantity that you read. You must learn to read intelligently. This can involve:

· Varying your reading style: skim reading, chunk reading, reading and highlighting, reading and note-taking.

· Read abstracts, introductions and conclusions to get the gist of an piece of writing and to work out whether you need to read the whole thing in detail, or just sections, or whether it is not worth any more of your time.

· Read only relevant chapters and sub-sections.
Different types of publication

· Books: text books, edited volumes, monographs, readers, handbooks

· Journal papers: letters, research articles, summaries, opinion pieces, literature reviews (peer-reviewed)
· Newspapers and magazines

· Reports: government, policy documents, NGOs
Making sense of reading lists

Here is a list of references to use as the basis for exercises on the subject of bibliographies and reading lists (a BA list first, followed by a BSc list). 
Agnew, J., K. Mitchell and G. Toal, eds. 2003. A Companion to Political Geography. Oxford: Blackwell.

Blacksell, M. 2006. Political Geography. Abingdon: Routledge. 

Jones, M., R. Jones and M. Woods. 2004. An Introduction to Political Geography: Space, Place and Politics. Abingdon: Routledge.  

Falah, G. 2005. The geopolitics of ‘enclavisation’ and the demise of a two-state solution to the Israeli–Palestinian conflict. Third World Quarterly 26:8, 1341-72.

Ó Tuathail, G., S. Dalby and P. Routledge, eds. 2006. The Geopolitics Reader. Abingdon: Routledge. 

Winders, J. 2007. Bringing back the (b)order: post-9/11 politics of immigration, borders, and belonging in the contemporary US South. Antipode 39:5, 920-42.  

Anderson, D.E., Goudie, A.S., and Parker, A.G. (2007) Global environments through the Quaternary: exploring environmental change. Oxford University Press, Oxford. 

Baker, V.R. (2003) Icy Martian mysteries. Nature 426: 779–780. 

Bridgland, D., Maddy, D., Bates, M. (2004) River terrace sequences: templates for Quaternary geochronology and marine-terrestrial correlation. Journal of quaternary science, 19: 203–18.

Hay, W.W., and Zakevich, E. (1999) Cesare Emiliani (1922–1995): the founder of paleoceanography. International microbiology, 2: 52–54. 

Imbrie, J. and Imbrie, K.P. (1979) Ice ages: solving the mystery. Macmillan, London. 

Lowe, J.J., and Walker, M.J.C. (1997) Reconstructing quaternary environments. Longman, Harlow.
Examples of publications that are available on paper and electronically (online)
Paper books and e-books:
· Castree, N. 2005. Nature. London: Routledge. 

· On paper: EBL 8 12 High Demand 9 Geogrphy N-0 CAS.

· Online: http://lib.leeds.ac.uk/

Journals on paper and online:
· Purvis, M., and Atkinson, D. 2009. Performing wartime memories: ceremony as contest at the Risiera di San Sabba death camp, Trieste. Social & Cultural Geography 10:3, 337-356.

· On paper: Social & Cultural Geography Brotherton West 2 Sociology A-0.01 SOC.

· Online: http://lib.leeds.ac.uk/
Understanding the web
· The web is open to everyone so handle with care!

· The authorship of web pages is not always easy to identify: material can be put on the web by an organisation, a group or an individual.
· There is much useful material available on the web but be aware of its provenance.
· Examples of useful material on the web: reports from organisations such as U.N., Amnesty International, or Natural England; educational pages of learned societies and organizations such as the Royal Society, Royal Geographical Society, US and British Geological Surveys (USGS and BGS), RSPB, Forestry Commission. 
· Many web pages replicate (and in some cases supplement) the printed page or are closely linked (e.g. BBC, Guardian web pages).
Dictionaries and encyclopedias

· Use a dictionary to check the meaning of words and to check your spelling. 
· However, in essays, avoid quoting from or citing standard dictionaries.
· Wikipedia can be a useful starting point for a new subject. However, use it as one route to identifying original sources to follow up, not as a source in itself (many entries contain errors). 
· Specialist dictionaries can also be useful but try to avoid quoting from these is essays… again, find original sources.
The main elements of a journal paper
Journal papers are of course variable, but there is generally a common underlying structure which goes something like this: 
· Identifiers (authors, year, title, journal, keywords)

· Abstract

· Introduction, background & context

· Literature review

· Aims, objectives, research design 

· Methods (may include description of a priori assumptions and any secondary data used)
· Results

· Interpretation
· Discussion 
· Conclusion
· References (bibliography)

· Appendices
How do you know that you have read enough (for an essay, for example)? 

There are a number of signs: 

· Ideas for an essay occur to you in the shower

· You have something informed to say for every section of your essay plan

· Your essay provides sufficient evidence to support the argument you are trying to make

· You are able to cite a source roughly every three or four sentences

· You are able to cite several difference sources in each paragraph (never write one paragraph citing only one text)

· You feel happy that you have provided a full, well-researched answer to an essay question that satisfies both your curiosity and the criteria for a good essay mark
The success of your essay will depend to a large extent on you showing you have made a wide and judicious choice of reading, explained yourself clearly and demonstrated that you understand what you have read. 
Referencing and plagiarism

Covered in this section:

· Plagiarism 

· How to cite and reference your sources
· Using quotations
Importance of quoting, citing and referencing 

· Show how much and what you have read

· A full and accurate reference list is an essential part of essay-writing and other academic work. 

· It is a token of honesty and professionalism to yourself, your reader (e.g. your tutor in the case of essays) and the writers whose works you have read.

· Quoting enables you to…  for example: ‘Disneyland, [Venturi] asserts, is “the symbolic American utopia” ’ (Harvey 1989, 60).
On plagiarism

· Attributing your sources (citing, quoting and referencing) will ensure that you do not plagiarise.
· Not citing and referencing someone else’s idea is a form of theft: PLAGIARISM IS INTELLECTUAL THEFT.

· The reader (i.e. your tutor or lecturer) relies on being able to track down what data and methods were used as the foundation for an idea, and referencing allows us to do this.

· We have to assess YOUR work and referencing allows us to distinguish your ideas from those of others.
To avoid plagiarism

· Always be the master of your material.

· Synthesise, bring together material from a number of different sources.

· Do not just rely on one source per paragraph
· Do not leave your work to the last minute (that’s when plagiarism can become most tempting).

· Do not let fear of plagiarising be a block to the careful and acknowledged use of material from sources.

· These sources must be acknowledged through citation and inclusion of the full bibliographic reference in a reference list.
How to cite and reference sources using the Harvard system

Be clear, consistent and complete. 
· Citation at the end of a sentence: 
· (Mitchell 1995, p.137). OR (Mitchell 1995).
· Citation within a sentence:

·  ‘Mitchell (1995, p.137) argues that….’

· Include page number for a more precise citation (this is essential for books and for quotes)

· Full details of the source in a list of references:
· Mitchell, T. 1995. The object of development: America’s Egypt. In J. Crush, ed. The Power of Development. London: Routledge, pp.129-157.
References using the Harvard system

Book: Author(s). Date. Book Title. Place: Publisher.

Journal paper: Author(s). Date. Article title. Journal Title Volume number: issue number, page numbers.

Book chapter: Author(s). Date. Title of book chapter. In: Editor(s). Book Title. Place: Publisher, page numbers. 

REFERENCE LISTS SHOULD ONLY INCLUDE WORKS YOU HAVE CITED.
Reference lists
The Reference List comes at the end of your essay and includes only works that you have cited.

Ellin, N. 1996. Postmodern Urbanism. Cambridge MA: Blackwell.

Harvey, D. 1989. The Condition of Postmodernity: An Enquiry into the Origins of Cultural Change. Cambridge, MA: Blackwell.

Hewison, R. 1987. The Heritage Industry: Britain in a Climate of Decline. London: Methuen.

Waley, P. 2000. What’s a river without fish? Symbol, space and ecosystem in the waterways of Japan. In C. Philo and C. Wilbert, eds. Animal Spaces, Beastly Places: New Geographies of Human-Animal Relations. London: Routledge.
Citations (NB: potential for BA/BSc differences)

When you quote directly include page number: ‘As Marx exclaimed in 1852, it is precisely when people “seem engaged … in creating something entirely new [that] they anxiously conjure up the spirits of the past to their services … ” (Marx, 1959, p. 320)’ (Ellin 1996, 109).

When you refer to a specific writer: ‘Marshall McLuhan (1967) foresaw that the widespread use of electronic media was creating a global village and diminishing diversity’ (Ellin 1996, 106).

When you refer in a general way to the work and ideas of otherwise unspecified writers: ‘This science-based approach is now subject to a widespread challenge posed by new ways of thought in physics and ecology (Adams 1997; Murphy 1994; Pahl-Wostl 1995)’ (Waley 2000, 165).
Quotations

Embed shorter quotes within your text so that the whole construction is grammatically correct:
“Post-modernism and the heritage industry are linked,” says Hewison (1987, 135), since “both conspire to create a shallow screen that intervenes between our present lives and our history.” History becomes a “contemporary creation, more costume drama and re-enactment than critical discourse” (Harvey 1989, 62).
Intelligent quoting: good reasons to do it
· Quote when it is important to establish precisely the words used by a particular author or source, particularly when you want to compare or contrast specific sources or different authors’ voices or viewpoints.

· Quote when an author expresses an idea/ information with particular clarity and/or elegance.

· Quote when someone has made an exceptional, controversial or contentious point, for example:
Venturi himself was even quoted in the New York Times (22 October 1972), in an article fittingly entitled “Mickey Mouse teaches the architects,” saying “Disney World in nearer to what people want than what architects have ever given them” (Harvey 1989, 60).
Unintelligent quoting: poor reasons to do it

· Because you don’t understand what an author means 
· Because you feel that you could not express something in your own words
· Because you have space to fill and no idea what to say.

· Because you have an assignment due and need a quick way of filling out the text.
The potential pitfalls of using quotes

· Too many quotations undermine the originality of any text.

· Get the balance right.

· Make sure each quote earns its place.

· Keep quotes short.

· Don’t quote out of context – this risks changing the meaning.
· Quotations are used in the humanities and social sciences MUCH more often than in the sciences. NB: when you write an essay for a physical geography module you should (usually) not need to use quotes to make your argument; it is not part of the culture of scientific writing. 
Paraphrasing

Here is an example of paraphrasing that constitutes plagiarism because the source is not cited and the parts which are directly quoted are not in quotation marks. 
Original:

Organic farmers are also in the vanguard of efforts to boost agricultural incomes and rural employment by on-farm processing, including butchery and the manufacture of dairy products such as cheese and yoghurt. Returns are increased where food is marketed locally, either through conventional channels or popular new initiatives such as co-operatives, farmers’ markets and box schemes that distribute goods directly to customers. 

Paraphrased:

Organic farmers are in the vanguard of efforts to boost agricultural incomes and rural employment by on-farm processing and manufacture. Returns are increased when food is locally marketed, perhaps through new popular initiatives such as farmers’ markets that distribute goods directly to consumers.
Plagiarism summary (key points)
· ‘Presenting someone else’s work as your own’ (University of Leeds definition) (see http://www.ldu.leeds.ac.uk/plagiarism/index.php)
· What the University says: ‘The use of the term “work” means that the definition [of plagiarism] covers more than word-for-word copying. For example, it includes unacknowledged paraphrasing, since we assess students on the quality of their own intellectual products….’ Source: http://www.ldu.leeds.ac.uk/plagiarism/what_is_it.php

· Applies to any form of assessment: written assignment, presentations, data analysis, computer codes, art work/images, etc.
· Plagiarism is CHEATING.

· Going before a disciplinary hearing is very unpleasant.

· Embarrassing if your parents come with you!

· Pleading ignorance or lack of intent to deceive is no defence against charges of plagiarism.

· Academics have long experience in catching plagiarism.

· We are now helped by electronic programmes.

· You will submit one essay in Semester 2 using Turnitin.

· You have already agreed to submit your work to Turnitin when you signed up to Leeds Uni. 

· There is a broader category of malpractice, that includes, for example, falsifying data.

· We do throw people out of Uni for these offences. 
For more information about avoiding plagiarism

Online avoiding-plagiarism-tutorial for geographers: 

http://www2.le.ac.uk/offices/ssds/slc/resources/writing/plagiarism/plagiarism-tutorial
Choose the geography tutorial. It’s excellent and is a tailored case study for geographers.

Writing (structure and argument)

Covered in this section: 
· The stages in writing an essay 

· Answering the question and thinking about the title.

· Presenting your evidence to construct an argument.

· The assignment feedback form 
The stages in writing an essay

1) Read and think

· Reflect on task set; read; make sure you understand main issues; think of main themes; read more; focus on relevant ideas.
2) Plan

· Plan how you will lay out your argument.

· Plan a coherent structure for your ideas.

· Define the structure of your essay by identifying key themes.
· In your rough outline, you could have a series of boxes with one theme in each box.

· It is important to work out what your main themes and ideas will be as this creates the framework for the facts and examples.

· In the planning stage you also need to work out a logical order for your main themes. Although the order might change as you are writing and your ideas become clearer, you still need to begin with an idea for the order in which you will present the themes. 
3) Write

The main components of an essay:
· Introduction: sets out your agenda. Allows you to define what the answer is about and shows that you have good command of your material. Include a “road map” outlining the essay structure and argument… where the essay is going and what the reader can expect to find out on the way. 
· Main argument: make sure each paragraph conveys a coherent point, supported by examples and empirical evidence (citing your sources, of course) from your reading. Use a new paragraph for each new point, but try to make the argument flow from one paragraph to the next. Ensure that the essay is coherent and the ideas are integrated.
· Conclusion: summarise your argument and reflect on (answer!) the question.
4) Revise

· Make sure you read your work through carefully and correct for: clarity of thought, successful communication of your message, argument well-supported, coherent structure, aims achieved, and good grammar, spelling and punctuation.
Answering the question

Failing to answer the question is a surprisingly common error. Some tips:

· Answer the question (essay title) that is in front of you
· Look closely at the title – what is it asking you to do?

· Narrative style: Outline, describe, relate, summarise.

· Probing style: Analyse, examine, define, contrast.

· Engaging style: Critically evaluate/ assess.

· Look for simple, clear-cut meanings behind more sophisticated terms. 

· Questions can be broad; you can impose your own direction on them as long as you answer the question and use the introduction to explain your approach. 

· There will usually be no one correct answer, though the criteria for what constitutes a good essay are very clearly defined. 

· Questions should be intellectually challenging (that’s the point!). You need to think and synthesise ideas and examples, which requires reading and understanding. (Logical extension of this: you cannot write a good essay if you start the day before the deadline). 
Argument 

When we refer to “the argument” we mean how you present your evidence, the quality of that evidence, how effectively you use that evidence to support the various ideas that you present and how persuasive you make your case (how persuasive is your answer to the essay title/question?). 

· Good essay writing is all about constructing and communicating an argument.

· Depending on the question, we may be looking for: difference, disagreement, a strong case, balance, understanding of processes, principles, ideas and also understanding of the complexity of the issues being discussed. 

· To present such a strong, well-supported, balanced argument a clear essay structure is necessary.
Some tips on how to advance your argument
· Identify key points, themes, concepts or ideas.

· One paragraph for each key point (rule of thumb). 

· Use evidence (case studies and/or examples from the literature) to back these up. Not all essays call for case study examples but they do all call for some form of evidence or substantiation. 

· Make sure your argument is coherent and clear.

· Check back with your essay outline.

· Use the conclusion to provide a summary and assessment of your argument.
The assignment feedback form

Each essay that you write will be assessed under the following criteria:

· Understanding of question/task set.

· Structure.

· Clarity/depth/originality of argument.

· Breadth and relevance of content.

· Reading and referencing.

· Writing style and presentation.

· Marker’s comments.
Further reading

Bonnett, A. 2001. How to Argue: A Student’s Guide. Harlow: Prentice Hall.
Also read the notes by Dr M. Purvis: Writing Skills: Structure and Argument (available on the VLE or from your tutor). 

Original notes by Myles Gould, Paul Waley. 
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